
 
 

ADJUNCT ASSISTANT PROFESSOR IN COMPUTER SCIENCE  
 

SALARY DETAILS: £20,000 - £24,430 per annum pro-rata; the course fee applicable will range 
from £2,500 - £2,930, depending on experience & qualifications 

 
We are now seeking to appoint an Adjunct Assistant Professor to join the team of our newly 
validated BSc Computing Science and therefore we are looking for individuals with an imaginative, 
innovative and enthusiastic approach towards teaching.  
 
We are looking for applicants who have expertise in the field of computer science/software 
engineering either through academic research or professional practice.  More specifically, we are 
looking for candidates who can teach databases, web development and programming in 
particular. Experience with the following is important: C#/C++/C, SQL/MySQL, Phyton, PHP, 
Java, JavaScript, and Ruby.  
 
You will have in-depth knowledge of current software engineering tools and techniques.  You will 
be a strong collegiate team player with the ability to impassion and motivate student/staff 
communities through your contributions, collaboration and co-creation.   
 
About Richmond, the American University in London 
 
Richmond is a unique institution, global in outlook and in practice, diverse and cosmopolitan in its 
cultures. A leading private and not-for-profit institution, we are dually accredited in both the United 
States, by the Middle States Commission on Higher Education, and registered with the Office for 
Students in the UK. Our taught degree awarding powers means our students receive both UK and 
US degrees, bringing together the best of British and American higher education. 
 
Operating in London since 1972, we have now moved to an exciting new campus in Chiswick. The 
University is true to its vision of being a leading liberal arts university, and of delivering its mission 
to educate and inform future generations by providing them with the knowledge and support to 
think critically, the freedom to challenge assumptions and the skills to work with others. 
 
Richmond is an equal opportunities employer. For further information about this vacancy and 
the University, please visit: www.richmond.ac.uk 
 
A Basic level DBS check is required for this position.  
 
Closing date: 11th December 2022.  
Interview date: 14th December 2022 (via MS Teams).  
 

To apply for this role, please email your CV and supporting statement which outlines 
qualifications, teaching experience, together with details of two recent work-related 

references to hr@richmond.ac.uk 
 

Please note that while submitted applications will be we are unable to provide individual 
feedback to applicants. 

 

https://www.richmond.ac.uk/
https://www.richmond.ac.uk/about-richmond/a-new-home/
http://www.richmond.ac.uk/
mailto:hr@richmond.ac.uk


JOB DESCRIPTION 

TITLE: ADJUNCT ASSISTANT PROFESSOR IN COMPUTER SCIENCE  

 

REPORTS TO: 

The Adjunct Assistant Professor reports to the Dean of the School of Liberal Arts. 

SUMMARY: 

The Adjunct Assistant Professor is responsible for teaching the required material; marking and 

evaluating students’ work and submitting reports on them; and promoting student learning.  

MAIN DUTIES: 

As a part-time Adjunct Assistant Professor, you are required to be available each academic year 

from the beginning of Orientation prior to the start of each semester through to one week after 

the end of the Semester and/or Summer School in accordance with the schedule of teaching issued 

to you prior to the start of the semester and/or summer school. 

Your main duties are to: 

• teach one or more courses over a 17-week (15 teaching weeks) semester or a 6-week summer 
school at undergraduate and/or graduate level in the American system of higher education; 

• comply with University academic policies and practices contained in Academic Policies and 
Procedures relating to Adjunct Faculty and as communicated by your Head of Department 
(HoD); 

• submit to the HoD one copy and an electronic version of a detailed syllabus and reading list 
no later than two weeks before classes start; 

• distribute the course syllabus and reading list to students at the first class; 

• maintain class attendance registers and submit them to the Registry Services; 

• during the last week of each semester, after formal teaching has ended, you will also be 
required to assist with final examination invigilation which may occur over a weekend, for 
which no additional payment will be made; 

• submit examination papers, grade students’ mid-term and final examinations and submit 
grades to the HoD on time; 

• attend one faculty meeting of the academic department in which you teach, for which no 
additional payment will be made.  This meeting will be scheduled at the discretion of the 
HoD; 

• attend external examination board meetings for the validated degree courses. For each 
assignment and exam specified on the syllabus, grades must be submitted to the School 
Administrative Assistant in preparation for the external exam board meetings; 

• adhere to and promote the University’s health and safety policy and procedures. 
 
LOCATION: 
 
The Adjunct Assistant Professor will work at the Chiswick campus as teaching, meetings and related 

duties demand. 

 



SPECIAL NOTE: 

A Disclosure and Barring Service check at the basic level is required for this position.  

GENERAL: 

The above responsibilities are subject to change at the discretion of the HoD and shall include other 

responsibilities as the HoD may from time to time assign. The HoD may also, at their discretion, 

reassign some of the above responsibilities. The HoD will work with the Adjunct Assistant Professor 

to co-ordinate work and resolve problems and will evaluate the Adjunct Assistant Professor’s 

performance. 

PERSON SPECIFICATION: 

The Adjunct Assistant Professor will be required to show evidence of the following experience, 

skills, capabilities and aptitudes:  

• proven teaching experience, preferably taught at undergraduate level, and/or substantial 
professional experience; 

• a demonstrable commitment to liberal arts education and to the teaching and service 
dimensions of Richmond’s mission as a university;  

• an imaginative, innovative and enthusiastic approach to teaching; 

• excellent written, verbal communication and presentation skills;  

• ability to work effectively with academic and administrative staff, and students; 

• familiarity with Microsoft Office Suite and of using and updating SharePoint; 

• a PhD, Master’s or terminal qualification in the relevant subject area and/or a related 
professional qualification; 

• an understanding of the American and UK higher education systems or the ability to rapidly 
acquire such an understanding.  

 
DATE REVIEWED:   

November 2022. 

 


