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An Update From The Internship Office... 

We hope you have all had a good start to 2015! There have been some changes in 
the Internship Office since the end of last year: we said goodbye to Sarah Goodyear, 
our Internship Coordinator, and said hello to Ellen Schmitt who joined the office as 
the new Internship Coordinator in mid-January. We are also delighted to welcome 
back Debbie Bird following a period on maternity leave. Julie Enright and Debbie will 
act as Joint Heads of the Internship Programme while Julie will also focus on employ-
ability as Head of Careers. She will be sourcing and promoting a range of exciting 
opportunities for you all to gain more experience and to build your CV. 

Keep in touch! 
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Internship Office Successes... 

 Eleitha-Jane Medina (Economics) and Lucy Mathews 
(Communications) have both extended their internships 
at the Institute of Economic Affairs and the Richmond 
Theatre — congratulations! 

MA Programmes  

New courses now on offer 
 
One of the unique aspects of a Richmond postgraduate        
degree is that a 9 week, full-time internship is available to all 
students on the course.  Richmond now offers the following 
postgraduate degrees: 
 
MBA 
Advertising and Public Relations 
Art History and Visual Culture 
Visual Arts Management and Curating 
International Development 
International Relations 
 
This means that there are even more opportunities for you to 
continue your studies after you complete your undergraduate 
degree. 
 
So what is the best way to go about securing an internship for 
an MA course? The first step is to get your CV and cover letter 
into shape.  Julie and Debbie are here to help you to create a 
winning CV and cover letter. 
 
The next thing you should be doing is research.  At Masters 
level you should hopefully have more of an idea about what 
sectors interest you most and where you’d like to work, where-
as undergraduate internships are usually based around getting 
some experience related to your major.  A lot of big names will 
have their own internship schemes which means that you need 
to be applying quite far in advance. 
 

 
Finally, apply.  If you are interested in working at a company 
that we do not already have a connection with, you will need 
to make the first contact or apply to them directly.  As a post-
graduate student you are expected to do this  yourself - the 
Internship Office cannot do this for you!  
 
Julie and Debbie, however, can help to guide and advice you 
in your search and where possible, they will do their best to 
match you to one the many companies that the Internship 
Office already works with. But in order to do that, they need 
to meet with you, so drop them an email to set up a meeting. 
 
Past postgraduate internships include:  
 
United Nations 
Office of Chuka Umunna MP 
Canadian Chamber of Commerce 
US Commercial Service 
Victoria and Albert Museum 
Saatchi  Gallery    
 
 
! Don’t forget to register for your Internship during Priority 
Registration Week. And remember: for MA students there is 
nothing more to pay ! 
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As a post-graduate MA International Relations student,       
undertaking an internship was significant in building up my 
work experience in England. Through the internship I was 
hoping to manoeuvre my way around England’s workforce 
and ultimately decide whether or not I would rather work in 
England or go back home to find a permanent placement in 
California. I undertook an internship at TGL Shipley & Parisi 
U.S. Visa & Immigration Law Firm.  
 
My responsibilities as an intern were vast. I was required to 
undertake legal research in order to identify and use print and 
media sources to build client profiles. The majority of my time 
was spent drafting legal documents necessary for visa pro-
cessing. Also, I was entrusted with monitoring and maintain-
ing the internal functions of the office especially when my 
bosses were away on business trips.  
 
In addition, I gained and developed many new skills. Two  cru-
cial skills that I kept on developing were my research skills 
(i.e. writing and editing) and critical thinking skills. I utilized 
these skills whenever I would write up B-1 documents, DS 
160s, and when I would put together a client’s profile for visa 
processing. Some of the new skills that I gained were solving 
complex problems, flexibility skills, managing multiple tasks, 
planning and organization skills. Most of these skills I learned 
while completing client packets for visa processing. The   
packets were challenging due to the fact that each one of 
them had a deadline that I had to meet and that they would 
be sent to the U.S. Embassy, which meant that there could be 
no errors within the individual client packet. 
 
Furthermore, during my internship at TGL Shipley & Parisi Law 
Firm, I learned a lot about myself and my  future direction. 
Even when I made mistakes I was still enthusiastic because it 
gave me the opportunity to learn and grow. One of my learn-
ing objectives was to learn a little about U.S. Immigration & 
Visa and I believe that I succeeded in accomplishing this ob-
jective.  Another learning objective of mine was to establish a 
working relationship with 
my bosses and I was suc-
cessful in this, too.  
 
As for my future direction, 
I am currently looking for 
permanent positions in 
England and back in Cali-
fornia.    Overall my intern-
ship taught me that if you 
are ambitious you can 
achieve anything in life. 
 

Student Spotlight:  Mounah Saksouk tells us about her 
internship as part of her MA in International Relations 
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PRIORITY REGISTRATION WEEK: 16th—20th February   
Summer and Fall 2015 internships 

Who is eligible for the Internship Programme? 
The Internship Programme is open to Junior and Senior degree stu-
dents of any discipline who meet the following criteria: 

 60 completed credit hours upon application (application form 
must be signed by your Academic Advisor) 

 GPA of 3.0 for students with 60 completed hours; GPA of 
2.75 for students with 75 completed hours 

 Exceptions: for Psychology majors a GPA of 3.2 is required; 
GPA of 3.0 for Finance and Policy majors (regardless of cred-
its completed) 

 60 completed credit hours upon application to the World 
Internship, GPA of 3.0 for all majors 

 2 strong academic references 
 
Acceptance onto the programme remains at the discretion of the 
Heads of the Internship Programme. Please pick up an application 
form from our office, or email ellen.schmitt@richmond.ac.uk for 
more details! 

Meet a Faculty Supervisor: Elizabeth Robertson says 
hello to the Internship Office 

Hi Elizabeth, what do you do here at Richmond? 
My real job is working for the Provost’s Office in the Depart-
ment of Academic Affairs and Quality Assurance.  The       De-
partment’s big project at the moment is getting Richmond 
Taught Degree Awarding Powers.   

 
What do you enjoy about working at Richmond? 
The students, obviously!  I love working on enhancing the  
University and making it a great place to study.  
 
Why would you recommend that Richmond students register 
for the Internship Programme, or at least undertake an         
internship at some point during their studies? 
Why would you not is more like it. Doing an internship while 
having the guidance of the office and a Faculty Supervisor is 
the best way to get some experience before you are on your 
own.  It is so much more than just something to put on your 
CV: it is about learning how you cope in a work environment 
surrounded by new people telling you what to do,                 
understanding what type of employee you are, etc.  Of course 
it is about learning skills required in your future industry, but 
it is also about self-awareness and personal growth, all with 
the support of the University.  
 
Tell us an interesting fact about yourself…. 
I’m a twin and I once trained as a private investigator.  
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What is your major 
and where did you 
intern? 
My major is           
Communications:    
Media Studies with a 
Minor in Performance 
and Theatre Arts. My 
internship was at           
Richmond Theatre, an 
Ambassador Theatre 
Group Venue. 
 
What were your responsibilities during the internship? 
During my time at the theatre I helped to administer the     
Creative Learning courses for the Autumn Term, contacting 
parents, creating registers, and organizing payments. I creat-
ed original educational material for events such as Open 
House London and the Family Arts Festival. I wrote copy for 
social media marketing campaigns and published a blog piece       
promoting the theatre's pantomime on the ATG blog. I also 
aided in the creation and implementation of marketing      
strategies, seeking out opportunities for Richmond Theatre 
and Richmond University to work together for the benefit of 
both parties. I also had the opportunity to do some front of 
house work and sit in on multiple productions, which I very 
much enjoyed. 
 
What new knowledge and skills did you gain or develop? 
At Richmond Theatre I gained a great deal of insight into     
theatre as a business and how a contemporary receiving    
theatre runs in today's financial environment. I learned what 
goes on backstage, witnessing what goes into the running of 
a theatre venue in order to get performances onto the stage 
and audiences into seats.  
 
Has the internship influenced your future career choices? 
This internship has confirmed for me my ambition to work in 
the theatre industry and has given me the tools and 
knowledge to do so. It has also opened my eyes to the press 
and marketing aspect of live performance and the creativity 
involved in this type of work. I have discovered this is what I 
truly enjoy and would like to pursue further.  

 
 
 
 
 
 
 
 
 

Student Spotlight:  Communications student Lucy 
Mathews talks to us about her internship in Fall 2014 

If you’ve ever wondered who is behind some of your favourite 
music videos or TV adverts, it could well be Bullion Produc-
tions. Founded in 2010 and based in trendy East London, Bul-
lion is a collective of producers and directors who have 
worked with musicians such as Katy B, Disclosure and The 
Kooks, as well as organisations like Ford, Toyota and Windows. 
 
Interns at Bullion are involved in all aspects of the production 
process, both in and outside of the office. Typical                   
responsibilities include initial image research, delivering the 
film rushes, preparing for shoots (which can include finding 
the actors!), chasing invoices and then acting as a runner and 
production assistant on set. 
 
Working at Bullion is an excellent chance to get a valuable    
insight into the world of film and video, and learn about the 
importance of behind the scenes work before to complete the 
end product. 
 
Carly Plasha, an International Business student, interned at    
Bullion as part of the Internship Programme in Summer 2014 
and said: 
 
“The work atmosphere is tremendous. I can't speak enough 
about how brilliant of a workplace it is and how comfortable 
I feel. Everyone is very laidback and very approachable. 
 
I wouldn’t say this internship has changed my future career 
goals but instead has helped me to focus them properly. I 
now know that production is the place for me and that I defi-
nitely want to be a producer. Coming into the internship, I 
was interested in learning about all of the various aspects of 
production but I knew that I had a soft spot for producing. 
Now I know without a doubt that I want to focus solely on 
the producer career path. I have had an amazing time and 
learning all that I can from my colleagues. I have greatly en-
joyed office work, and I have absolutely loved working on 
shoots. “ 

 

Carly was also given the opportunity to go back after her in-
ternship and assist with some of Bullion’s further projects—
congratulations! 

Company Focus:  Bullion Productions 
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