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REFERENCING WRITTEN WORK – DEPARTMENTAL GUIDELINES



All university students are required to write papers and engage in numerous kinds of academic research.  All written work has to be referenced in a specific way, depending on the subject area.  Students must learn to use citations to tell the reader where the information was found and how the ideas were formed on the basis of that information. Citations are an essential part of academic writing used not only to avoid copying someone else’s ideas or words (academic dishonesty) but to share research information. We are all part of an academic community, privileged to be engaged in research and aware of our responsibilities. 
  
The faculty in the Department of Humanities, Social Sciences and Communications at Richmond have put together the following examples to help students understand what is expected of them in each of their courses.  All students taking any course in the Department - Art History, Communications, History, International Relations, Literature, Political Science, Philosophy, Psychology or Sociology - are required to follow the specific information for each subject area as listed below.  

There are many different kinds of referencing systems, the four main styles being: Chicago, Harvard, MLA and APA.   Within each style system, there are variations so one has to be flexible. When faculty submit papers or books for publication, the editors/publishers may require their own specific variation of a style system which has to be followed.  Similarly, we ask students who take courses in this department to follow Richmond’s citation guidelines as clarified in the following pages. If in doubt, please ask!    


HISTORY and ART HISTORY   (Chicago style) …………… pages 3-6

INTERNATIONAL RELATIONS, POLITICAL SCIENCE                     (These courses use Chicago and Harvard style) ………………pages 7- 8   

COMMUNICATIONS, SOCIOLOGY, LITERATURE,
  PHILOSOPHY/RELIGION …..…………………………….. pages 9-11
     (These courses use Chicago and Harvard but also accept MLA)

PSYCHOLOGY…………………..…………………………….pages 13-16
   (These courses use APA style only)
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USE the LIBRARY WEBSITES the WEBSITES LISTED HERE to guide you with your citations.  And always ask your PROFESSORS if you have any questions.  
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Referencing written work for HISTORY and ART HISTORY courses
 
Footnotes/endnotes are the standard style of referencing used by historians and art historians. Footnotes not only allow the reader to find the source of the information or the quote under discussion; they also provide space to mention ideas, questions, controversies and other interesting points which do not fit into the main body of the paper. Furthermore, they allow the writer to reference a wide range of different primary and secondary sources.  Footnoting is a flexible and accurate system that is central to historical scholarship. The key is to remember to include all the information necessary for the reader to locate your source. 
 
Below is Richmond’s version the CHICAGO STYLE.

Footnotes and endnotes are needed with the citation styles that use superscript numbers in the text. They tell the reader where you found your information and how you have formed your ideas on the basis of that information. They are an essential part of any piece of academic writing, and can also be used as research tools. The only difference between footnotes and endnotes is their location in the text:                         Footnotes: are placed at the bottom of the page in which they occur. (See below)
                                Endnotes: are placed at the end of the paper or chapter. 
                                Footnotes are simple to use on the Microsoft version of the Uni network.[footnoteRef:1] [1:  To create a footnote, place the cursor at the place in the text where you want to put a footnote. Choose Insert then Footnote. Make sure that it is set for “automatic numbering. Then hit the OK button and a superscript number will appear in your text where you placed your cursor, and the same number will appear at the bottom of the page. This is where you write your footnote. When you add another footnote, or delete one, the program will automatically give it the correct number and position it at the bottom of the page in the right order. If you wish to make endnotes, simply choose endnotes under the footnote heading. 
] 

                                Footnotes can easily be converted into endnotes and vice versa.[footnoteRef:2]  [2:  To convert footnotes into endnotes or vice versa: select options on the footnote menu, then select convert. The menu will highlight the operation to be performed. Press OK on this menu, OK on the next and OK on the last.] 


When should a text be “cited”? 
All direct quotes. 
All words, phrases, sentences that have been paraphrased, or are based directly on a source.  Page numbers must always be included, even if it is a paraphrase! 
Any thought, idea or opinion that you read somewhere. 
Places where you might want to make additional comments that do not fit in the text. 
Specific examples that support or illustrate your statements. 
 
Footnotes: 
The footnote system uses footnotes to provide references to sources. The first reference to a source is in full, the second and subsequent references in an abbreviated form. These examples constitute the main features of the CHICAGO STYLE footnoting, summed up as follows: 

Authored book: 

Author’s first name, surname, [second/third author] title of book (underlined or italics), place of publication, publisher (optional), date of publication, page number of the quote (if necessary) – multiple references should be separated by a semi-colon [;] DO NOT USE IBID or OP CIT! 
Example: John Brewer, The Pleasures of the Imagination: English Culture in the Eighteenth Century, London, Hamish Hamilton, 1997, p.72. Repeated references can be shortened to: Brewer, The Pleasures of the Imagination, p.72. 
CHICAGO STYLE continued…

For 2 authors: Anthony Grafton & Lisa Jardine, From Humanism to the Humanities: Education and the Liberal Arts in Fifteenth and Sixteenth Century Europe, London: Duckworth, 1986, pp. 28-55; 
For 3 or more authors: J. Henriques, et al., Changing the Subject: Psychology, Social Regulation and Subjectivity, London, Methuen, 1984, pp.123-5. 

Chapter in edited book: 

Chapter author’s first name, surname, ‘title of chapter’, in editor’s first name, surname, (ed.), or (eds.), title of book, place of publication, publisher (optional), date of publication, page number of the quote or whole article (if necessary) 

Example: Sheila Cottrell, ‘The Devil on Two Sticks: Franco-phobia in 1803’, in Raphael Samuel (ed.), Patriotism: the Making and Unmaking of British National Identity, London, Routledge, 1989, p.93.  
Repeated references can be shortened to: Cottrell, ‘The Devil on Two Sticks’, p.93.
 
Periodicals and Journals: 

Author’s first name, surname, ‘title of paper’, Name of periodical or journal, (underlined or italics) vol. …..no….. (year of publication), page number/s of the quote or whole article (if necessary). 

Example: G. B. Fisher & D. Mitrany, ‘Some Notes on the Transfer of Populations’, The Political Quarterly, vol. 14, no. 4 (October-December 1943), pp.363-71. 
Repeated references can be shortened to: Fisher & Mitrany, ‘Some Notes’, p.364.

Footnoting Primary sources read in secondary sources: 

The same principles as above apply but the models are as follows: 
 
Books:    Catherine E Beecher and Harriet Beecher Stowe, ‘The American Woman’s Home’, 
                Boston, 1869, p. 84, quoted in Maurice Howard and Michael Snodin, A History of 
               Ornament, London, 1995, p. 149.   
Edited Books:    Robert Kerr, ‘The Gentleman’s House’, London, 1871, p. 86, quoted in J. 
                           Kinchin ‘Interiors: nineteenth-century essays on the ‘masculine’ and the 
                           ‘feminine’ room’, in Pat Kirkahm (ed.), The Gendered Object, Manchester, 
                           Manchester University Press, 1996, p. 20.

NOTE: the primary source is NOT entered in the bibliography, only the secondary source book. The point to remember is that the bibliography should contain only the texts that you actually consulted.

 Newspapers and periodicals: 

Author’s first name, surname, ‘title of article’, Name of newspaper or periodical, (underlined or italics) vol. …..no….. (year of publication), page number/s of the quote or whole article (if necessary). 

Louise Keohe, ‘Lumbering Giant Starts to Stir’, Financial Times (5 July 1991), p.14; 
H. Nicholson, ‘After Munich’, Nineteenth Century and After, vol. 124, no. 741 (October 1938), pp.513-524. 
Repeated references can be shortened to: Keohe, ‘Lumbering Giant’, p.14; Nicholson, ‘After Munich’, p.513. 
CHICAGO STYLE continued…

Parliamentary Debates: 

House of Commons Debates (HC Deb.), 5th Series, vol. 406, cols. 1478-1578, 15 December 1944. 
Repeated references can be shortened to: HC Deb., 6th Series, vol. 306, col. 324, 12 February, 1998. 

Published documents: 

Editor’s first name, surname, Name of Series of Documents, (underlined or italics) [common abbreviation], series number, vol. no….. Location, publisher, date of publication, page or number of document cited. 

Gill Bennett & Keith Hamilton (eds.), Détente in Europe, 1972-76: Documents on British Policy Overseas [DBPO], 3rd Series, vol. 3, London, Whitehall History Publishing, 2001, doc.30. 
Repeated references can be shortened to: DBPO, 3rd series, vol.3, doc. 33.

Unpublished documents: 

The citation of unpublished documents varies greatly. Do include the name and location of the archive, any reference numbers, name of author, title, dates, or in correspondence who sent it and to whom with dates. Include as much information as possible to help the reader find the source. 

Archives of the Royal Institute for International Affairs (ARIIA), 8/714, Dr. W. Jaksch, ‘Potential Revolutionary Forces in Central Europe’, 22 April 1941, in the Chronological List of meetings held at Chatham House, vol. III, January-June 1941; 

Repeated references can be shortened to: ARIIA 8/714, Jaksch, ‘Potential Revolutionary Forces in Central Europe’.

Television Programs/off air recordings:

Mathew Collings, ‘I am a genius’, This is Modern Art 1, Oxford Television Co./Channel 4 (6 July 1999)

Film or Video:

Sylvie Fleury (director), Beauty Case, 20 mins., Paris, 1995


BIBLIOGRAPHY WITH CHICAGO STYLE

The Bibliography should include every source you have cited while researching your paper. Alphabetize all the works together.  Do not make separate sections for books and periodicals. The punctuation systems can vary, but they must be consistent.
The important point to remember when using the Chicago style is that whereas the footnote/endnote entry began with the given name of the author/s or editors, in the bibliography, this order is reversed, and the citation begins with the surname of the author/s or editors. The rest of the citation remains as in the footnote/endnote. 
Brewer, John, The Pleasures of the Imagination: English Culture in the Eighteenth Century, London, Hamish Hamilton, 1997. 
CHICAGO STYLE continued…

USING INTERNET SOURCES
Students are encouraged to make full use of the Internet, but they must remember that any information cited from on-line sources must be in addition to the required number of published sources for any piece of written work. Any written work that relies solely on Internet-based sources will be heavily penalised. 
There is a great deal of excellent material on the web, but there is also a great deal of unsubstantiated and unreferenced rubbish, so you will have to be able to differentiate the wheat from the chaff. It is therefore vital that you are able to discriminate in the online research process between credible and non-credible sources. Sources such as online academic journals (EBSCO-host, JSTOR) or homepages for universities and research centres are good. Obviously, academic work should be biased towards academic sources. Many other sources are also useful, including news sources, Non Governmental Organisations (NGOs), advocacy agencies, think-tanks, government web-sites and international institutions. 
It is of course important to recognise that some sites may be promoting partial or biased information. There are also electronic sources where credibly is questionable. The main culprit here is Wikipedia. Anybody can go on-line and alter the information on Wikipedia – that is how Wikipedia works. There is no guarantee of the neutrality or accuracy of the information provided; you simply do not know who wrote it. By all means use Wikipedia when you begin your research, it can often provide good information and lead you to more reliable sources or other sites. But students who cite Wikipedia in their research will be heavily penalised by being given a grade of D. Other sources attracting similar criticism include random web-logs (‘blogs’) by people with no clear academic or institutional association. 

Referencing Online Sources [This does NOT include EBSCO Host or JSTOR, which should be cited as normal journals]: 
With all electronic sources it is necessary to provide the URL (web-address) in the format of <www.url.com/org>, and it is also necessary to include the date the source was accessed with the full bibliographical reference, if the document is not dated internally. Referencing in-text depends on what kind of source is being accessed. Many on-line sources are documents (working papers, or pdf/word files for example) with authors and page numbers, and can be cited accordingly. Basically make sure you include as much information as possible. Remember that the reader must be able to quickly and accurately find the source you cite. 
In footnotes: 
Author’s first name, surname, or name of organisation, ‘title of paper or site’, Name of periodical or journal or site, (in italics) vol. …..no….. date of publication, <Full URL> [date site accessed]. 
Examples: 
M. D. Brown & E. Hahn, ‘The Sudeten dialogues (parts I & II)’, Central Europe Review, vol.3, no.16 (7 May 2001), < http://www.ce-review.org> [Accessed, 15 June 2010]. 
For more examples, REFER to THE HISTORY PROGRAMME GUIDE  
                 and http://www.chicagomanualofstyle.org/tools citationguide.html
Referencing written work for
INTERNATIONAL RELATIONS and POLITICAL SCIENCE courses

Students taking International Relations and Political Science courses may use the CHICAGO citation system, as explained in the previous History section.  Students may also use the HARVARD system for IR/Pol courses.  Most departmental faculty accept either of these methods (but be consistent and don’t change in the middle of a paper!) but ask your individual professor whether he/she prefers you use Chicago or Harvard.  AND DON’T FORGET: Both the Harvard and Chicago systems used in the Department require page numbers – both for direct quotations and for paraphrasing. 

HARVARD (in-text referencing)
The Harvard system enables you to signal the authorship of a quotation or an idea in the text, with the full reference appearing at the end of the essay, in the bibliography. There are no footnotes or endnotes used in this system. Following the quotation or idea drawn from another source you should insert in brackets the surname of the author, the date of publication and, in cases of a direct quotation or where an idea is dealt with in some detail in your source, the page number(s). Three or more authors (e.g. Stone, Maxwell and Keating 2001) are cited as Stone et al 2001 with full reference in the bibliography. If there are multiple sources by an author published in the same year (2005 for example), they will be denominated (2005a), (2005b), and so forth.
Examples of how Harvard references appear in the text are as follows:
(a) (Berlin 1969: 33) in the case of a book

(b) (Rawls 1984: 37-8) in the case of a chapter in an edited book

(c) (Barry 1990: 9-10) in the case of an article from a journal

BIBLIOGRAPHY WITH HARVARD STYLE

In addition to citing sources within a text, students should include an additional list of works consulted at the end of the assignment which repeats the information you have provided in the text, entitled ‘References Cited.’

You should not include an additional ‘Bibliography’ containing material not cited in the text.  If you think the source is important enough to have referred to it during your research, then you should be able to find a way of citing it in the text and therefore including it in your list of References Cited.   

These references refer to the precise publication details set out in a list of references at the end of the essay, in the bibliography (References Cited), as follows:
(a) Berlin, Isaiah (1969). Four Essays on Liberty, Oxford: Oxford University Press

(b) Rawls, John (1984). ‘The Right and the Good Contrasted’, in Michael Sandel (ed.) Liberalism and its Critics, New York: New York University Press

(c) Barry, Brian (1990). ‘How Not to Defend Liberal Institutions’, British Journal of Political Science 20(1): 1-14.



HARVARD STYLE continued…

USING INTERNET SOURCES
Students are encouraged to make full use of the Internet, but they must remember that any information cited from on-line sources must be in addition to the required number of published sources for any piece of written work. Any written work that relies solely on Internet-based sources will be heavily penalised. 
There is a great deal of excellent material on the web, but there is also a great deal of unsubstantiated and unreferenced rubbish, so you will have to be able to differentiate the wheat from the chaff. It is therefore vital that you are able to discriminate in the online research process between credible and non-credible sources. Sources such as online academic journals (EBSCO-host, JSTOR) or homepages for universities and research centres are good. Obviously, academic work should be biased towards academic sources. Many other sources are also useful, including news sources, Non Governmental Organisations (NGOs), advocacy agencies, think-tanks, government web-sites and international institutions. 
It is of course important to recognise that some sites may be promoting partial or biased information. There are also electronic sources where credibly is questionable. The main culprit here is Wikipedia. Anybody can go on-line and alter the information on Wikipedia – that is how Wikipedia works. There is no guarantee of the neutrality or accuracy of the information provided; you simply do not know who wrote it. By all means use Wikipedia when you begin your research, it can often provide good information and lead you to more reliable sources or other sites. But students who cite Wikipedia in their research will be heavily penalised by being given a grade of D. Other sources attracting similar criticism include random web-logs (‘blogs’) by people with no clear academic or institutional association. 
Referencing Online Sources using  HARVARD:
With all electronic sources it is necessary to provide the url in the format of <url>, and may also be necessary to include the date the source was accessed with the full bibliographical reference, if the document is not dated internally. Referencing in-text depends on what kind of source is being accessed. Many sources on-line sources are documents (working papers, or pdf/word files for example) with authors and page numbers, and can be cited accordingly:
(d) (Stone et al 2001: 21)
This would appear in the bibliography as: 
Stone, D., S. Maxwell and M. Keating (2001). Bridging Research and Policy. Background paper for the international workshop “Bridging Research and Policy”, University of Warwick, 16-17 July 2001. <http://www.gdnet.org/pdf/Bridging.pdf> 
However, some electronic sources may simply be web-pages in which case the author (if no author then institution) and date accessed become the basis of the in-text reference, with full reference as: 
(d) (Greenpeace UK: 16/05/07)
(e) Greenpeace UK ‘Tell David Miliband that our oceans need Marine Reserves now!’ <http://www.advocacyonline.net/eactivist/user/userC.jsp?12910&EXAMIN=1> Accessed 16/05/07
Referencing written work for COMMUNICATIONS, LITERATURE, SOCIOLOGY, PHILOSOPHYcourses

Students taking Communications, Literature, Sociology and Philosophy courses may use the CHICAGO or HARVARD citation systems, as explained in the previous History and IR/Politics sections.  Students may also use the MLA citation system if the individual professor in the course agrees to this. Ask your individual professor whether he/she prefers you use Chicago, Harvard or MLA.

All three system - the Harvard, the Chicago and the MLA systems used in the Department require page numbers – both for direct quotations and for paraphrasing. 

MLA 

Like the Harvard system, the MLA style provides a system for writers to give in-text citations with the full reference given at the end of the essay in the bibliography.  Both parts are required in this system.  The examples given below are fictitious. 

In-Text Citations

Any ideas, concepts, findings, that you quote, summarize or paraphrase within a paper would need to be given as an in-text citation as well as a full reference in the bibliography. Include page numbers.  

Print Sources

When page numbers are available, they must be given regardless of whether you quote, summarize or paraphrase.  The only possible exception to this page number rule is when you cite the general overall idea of a book or article.  Even in this case, you might try to give a page number where the author summarizes his or her ideas within the work.

The name of the author can be given as part of the sentence itself or within parentheses at the end of the sentence.  In either case, the page number should only appear within the parentheses.

a)  Smith argues that the failure of the irrigation system in Angkor Wat led to the  downfall of the city (23).

b)  There is compelling evidence that the failure of the irrigation system in Angkor Wat led to the downfall of the city (Smith 23).

When two or three authors exist for the work, all should generally be listed.

c)  There is compelling evidence that the failure of the irrigation system in Angkor Wat led to the downfall of the city (Jones, Oliver and Smith 23).

             d)  When there are more than three authors you may use et al.

When there are authors with the same last names, distinguish them with their first initials or first names.

e)  There is compelling evidence that the failure of the irrigation system in Angkor Wat led to the downfall of the city (J. Smith 23) although wars with its neighbouring state may also have quicken its demise (F. Smith 24).


MLA STYLE continued…

When citing different works by the same author, distinguish the works with a shorten version of the title.
f)  Smith shows evidence that the failure of the irrigation system in Angkor Wat led to the downfall of the city (“History of Cambodia” 23) although he also notes that wars with its neighbouring state may also have quicken its demise (“Angkor Wat Mystery” 24).

Citing Non-Print and Online Sources

The name of the work can appear within the sentence or within parentheses at the end of the sentence. 
(e.g. author name, article name, website name, film name).  However a full reference to the work must also appear in the bibliography.

Websites, films, databases and so forth do not use page numbers, so there is no need to provide one.  

There is compelling evidence that the failure of the irrigation system in Angkor Wat led to the downfall of the city (Khmertravel.com).

Khmertravel.com documents compelling evidence that the failure of the irrigation system in Angkor Wat led to the downfall of the city.

The documentary film Mysteries of Angkor Wat offers compelling evidence that the failure of the irrigation system in Angkor Wat led to the downfall of the city.

Generally, provide the complete URL of the site as an in-text citation only when you need to distinguish between several citations referring to the same site or domain name.

Smith shows evidence that the failure of the irrigation system in Angkor Wat led to the downfall of the city (Khmertravel.com/history) although wars with its neighbouring state may also have quicken its demise (Khmertravel.com/mystery).

BIBLIOGRAPHY with MLA

Since 2009, the MLA has required writers to mention the medium of publication (print, web, CD, database, online, etc).

Print Sources
The basic format requires listing alphabetically by author the works in the bibliography as follows:

Lastname, Firstname. Title of Book. Place of Publication: Publisher,      Year of Publication. Medium of Publication.

The title of the work should be italicised. The second and subsequent lines should be indented.

In works with more than one author, list the second and subsequent authors in first name last name format.

Lastname1, Firstname1, Firstname2 Lastname2, and Firstname3 Lastname3. Title of Book. Place of Publication: Publisher, Year of Publication. Medium of Publication.
MLA STYLE continued…

 
To list a work that is a part of a collection or anthology, follow this format:

Lastname, First name. "Title of Essay." Title of Collection. Ed. Editor's Name(s). Place of Publication: Publisher, Year. Page range of entry. Medium of Publication.

To list a work from a periodical or newspaper, follow this general format:

Author(s). "Title of Article." Title of Periodical Day Month Year: pages. Medium of publication.

Scholarly journals are also similarly cited but please note the volume and issue number when they are available.

Author(s). "Title of Article." Title of Journal Volume. Issue (Year): pages. Medium of publication.

Electronic Sources

When citing electronic sources, follow this general format:

Editor, author, or compiler name (if available). Name of Site. Version number (if available). Name of institution/organization affiliated with the site (sponsor or publisher), date of resource creation (if available). Medium of publication. Date of access. <Full URL when available>

When there is no publisher or no creation date, simply use n.p. and n.d. respectively. 

Although the MLA 2009 guide does not require you to show the full URL in the bibliography, the instructors in the COM programme want you to provide the full URL within angle brackets in the bibliography.  This would help instructors access the web page if necessary.

Beware that when citing an online source for a text that exists in print, please cite it as a work in print rather than as an online document.  This is particularly the case when you cite content from academic databases like EBSCO-host or JSTOR which may also provide you the text with page numbers.

For scholarly journals published only online, follow this format:

Author(s). "Title of Article." Title of Journal Volume. Issue (Year): n. pag. Medium of publication. Date of access. <Full URL when available>

Use n. pag. to show that there is no pagination used in this online publication.


Further guidelines for the use of the MLA style of referencing are available from http://owl.english.purdue.edu/owl/section/2/11/.  These guidelines draw upon The MLA Handbook for Writers of Research Papers (2009) as well as and The MLA Style Manual and Guide to Scholarly Publishing (2008).
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Referencing written work for PSYCHOLOGY courses

Students taking Psychology courses are asked to use the APA system. 

APA GUIDELINES FOR PSYCHOLOGY PAPERS:

The references you include in your papers serve a number of purposes:

· Provide evidence that your position is well-researched and carefully considered.
· Give credit to the author of an original concept or theory presented.


What kinds of materials need to be referenced? 

The following types of research materials must be documented:

· An original idea, opinion, theory, or research finding expressed, either verbally or in writing, by another person

· Facts, statistics, graphs, drawings, and other pieces of information that are not generally recognized as common knowledge

· Direct quotations of another person’s spoken or written words 

· Paraphrase of another person’s spoken or written words

If you have any questions about the need to cite a particular source work, it is generally advisable to err on the side of caution: cite the source. Understanding which materials to cite, and citing them correctly, will help you get the most out of your assignment -- and ensure that you avoid plagiarism.

The general rule in Psychology is to avoid quotations, paraphrase instead. 

QUOTATIONS
For short quotations (less than 40 words):
A quotation of less than 40 words should be enclosed in double quotation marks and should be incorporated into the sentence.

For long quotations (more than 40 words):
Longer quotations should be set apart from the surrounding text, without quotation marks, in block format, indented five spaces from the left margin, and double spaced. If the quotation is more than one paragraph, indent the first line of the second paragraph about 1/2 inch (5 spaces).

APA CITATIONS (in-text referencing)

Citations in the text of your paper should include the author’s last name(s), the year of publication, and be enclosed in parentheses (Wolf & Masters, 2006).

When you are including a direct quote from a source work, include a specific page reference (Anderson, 2004, p. 223).

If the author(s) names are mentioned in the same sentence, include only the year of publication. If the year of publication is mentioned in the text, include only the author’s name in the cite.

APA STYLE continued…

Two authors
For works by two authors, always include both author names: (Anderson & Bjorn, 2003)
As Anderson and Bjorn (2003) illustrated in their recent study 
As recently as 2003, a prominent study (Anderson & Bjorn) illustrated
Three, four, or five authors
When a work has 3, 4, or 5 authors, include the names of all the authors the first time the work is cited: (Anderson, Myers, Wilkes, & Matthews, 2003)
For all subsequent citations of this work, use “et al.”: (Anderson et al., 2003)
Six or more authors
When a work has 6 or more authors, use et al.: (Bell et al., 2003)
Unsigned works
For unsigned works, include the title, enclosed in parentheses. Put quotation marks for short work titles, and italicize the titles of reports, books, and other significant works:
(“Recent Developments,” 2004)
(Dictionary of Tetrathalocigistic Diseases, 2004)
Two or More Works by the Same Author    Use the author's name for all entries and list the entries by the year (earliest comes first). 
Berndt, T. J. (1981).
Berndt, T. J. (1999).
When an author appears both as a sole author and, in another citation, as the first author of a group, list the one-author entries first.
Berndt, T. J. (1999). Friends' influence on students' adjustment to school. Educational Psychologist, 34, 15-28.
Berndt, T. J., & Keefe, K. (1995). Friends' influence on adolescents' adjustment to school. Child Development, 66, 1312-1329.
References that have the same first author and different second and/or third authors are arranged alphabetically by the last name of the second author, or the last name of the third if the first and second authors are the same.
Wegener, D. T., Kerr, N. L., Fleming, M. A., & Petty, R. E. (2000). Flexible corrections of juror judgments: Implications for jury instructions. Psychology, Public Policy, & Law, 6, 629-654.

Wegener, D. T., Petty, R. E., & Klein, D. J. (1994). Effects of mood on high elaboration attitude change: The mediating role of likelihood judgments. European Journal of Social Psychology, 24, 25-43.
Two or More Works by the Same Author in the Same Year
If you are using more than one reference by the same author (or the same group of authors listed in the same order) published in the same year, organize them in the reference list alphabetically by the title of the article or chapter. Then assign letter suffixes to the year. Refer to these sources in your essay as they appear in your reference list, e.g.: "Berdnt (1981a) makes similar claims..."
Berndt, T. J. (1981a). Age changes and changes over time in prosocial intentions and behaviour between friends. Developmental Psychology, 17, 408-416.
Berndt, T. J. (1981b). Effects of friendship on prosocial intentions and behavior. Child Development, 52, 636-643.
APA STYLE continued…

BIBLIOGRAPHY (REFERENCE LIST) with APA

The citations in the text of the document should point to an entry in the Reference Section/Page. The Reference Section/Page should be the last page of the paper, with the word “References” at the top of the page, centered. 
Basic Rules
· All lines after the first line of each entry in your reference list should be indented one-half inch from the left margin. This is called hanging indentation.
· Authors' names are inverted (last name first); give the last name and initials for all authors of a particular work for up to and including seven authors. If the work has more than seven authors, list the first six authors and then use ellipses after the sixth author's name. After the ellipses, list the last author's name of the work. 
· Reference list entries should be alphabetized by the last name of the first author of each work.
· If you have more than one article by the same author, single-author references or multiple-author references with the exact same authors in the exact same order are listed in order by the year of publication, starting with the earliest.
· When referring to any work that is NOT a journal, such as a book, article, or Web page, capitalize only the first letter of the first word of a title and subtitle, the first word after a colon or a dash in the title, and proper nouns. Do not capitalize the first letter of the second word in a hyphenated compound word. 
· Capitalize all major words in journal titles. 
· Italicize titles of longer works such as books and journals.
· Do not italicize, underline, or put quotes around the titles of shorter works such as journal articles or essays in edited collections.
Basic Example of  in-text reference, then using the info for the Works Cited at end of paper: 

In Text: According to a team of experts trained in reviewing research methods, “nothing seemed so certain as the results of the initial projects.” (Tatt, 2001, p. 445) It was precisely this level of apparent certainty, however, which led to a flurry of subsequent challenges to the techniques used to process the data. (Jones & Wayne, 2002) There were a number of fairly obvious flaws in the data: consistencies and regularities that proved to be, upon close scrutiny, most irregular. (Aarns, 2003; West, 2003)

In References Section at End of Paper (Bibliography): 

Aarns, G. (2003). Certain flaws. New York: Preston Press.
Jones, M. R., & Wayne, H. D. (2002). Cooking the data? Science News, 8, 878- 891.
Tatt, L. (2003). Suspect studies. In E. Moore (Ed.), Research methods. New York: Weston Press.
West, B. R. (2003, January 9). Studying the studies. RPA Monitor, 8, 221.
EXAMPLES of REFERENCES for BIBLIOGRPAHY

Article in a scholarly journal
Wolf, E. (1990). Distinguished lecture: Facing power. American Anthropologist, 92, 586-596.
Article in a journal, magazine, or newsletter, no author listed
Understanding the new regulations. (2002, May 1). Scioto Valley Newsletter,9, 3-4.
APA STYLE continued…

Letter to the editor, published in newspaper.
Mays, E. S. (2001, June 11). The business of business [Letter to the editor]. Wall Street Journal, p. 3.
A basic book
Anderson, F. J. (1977). An illustrated history of the herbals. New York: Columbia University Press.
An edited book
Gilbert, H. S., & Hart, L. N. (Eds.). (2000). Racism and mapmaking: Never a straight line? New York: Preston Press.
Book, an edition other than the first 
Massey, W. R., & Jameson, W. M., Jr. (2001). Organizational behaviour and the new internet logic (3rd ed.). New York: McGraw-Hill.
Chapter or section in a book
Gardener, E. D., Miner, E., & Royans, G. D. (1988). Heretics. In S. Nevins & L. Bointer (Eds.), 16th Century England (pp. 327-384). London: Methaneon.

Internet article, based on a print source
Lessing, J. P. (2001). The physics of cultural magnets. Journal of Anthropological Studies, 8, 273-299. Retrieved July 3, 2002, from http://jas.org/ 2001-8-lessing.html.
Article in a journal published on the internet
Mercer, K. R. (2001). The matter at hand: Chaos is nothing. Atomic Psychology,6, Article056a. Retrieved January 21, 2001, from ftp:// www.atomicpsychology.edu/mercer.
Article in a journal, retrieved from online service (ProQuest, EBSCO)
Jameson, M. M., Wilson, A. E., & Myers, B. R. (2003). Managing managers in
the changing workplace. Journal of Management and Culture, 43, 423- 450. Retrieved April 15, 2003, from alaJOURNALS database.

Stand-alone web page, no author, no date
TechNo’s adolescent quotient questionnaire. (n.d.). Retrieved August 5, 2002, from http://www.asnu.edu/TechNo/AQQ.htm.
Web page published as part of a website
Reibel, J. H. (1994). Pedagogy for the 21st century. Retrieved January 1, 2002, from Columbia University, Institute for Learning Technologies Web site: http://www.ilt.columbia.edu/publications/papers/ ILTpedagogy.html.
Web page in a topical section of an organization’s web site
Petrie Environmental Watch Center. (2002, Aug. 2). Recent conservation legislation. In Law and land use in Petrie County (section 2). Retrieved August 3, 2002, from
http://www.petriecenter.org/landuse/legislation/2.htm.

Abstract of a technical report
Celifano, C. R., & Roland, W. M. (2001). Measured rates of glacial melting in 4 locations (ORSI Polar Research Institute Report No. 14). Abstract retrieved May 5, 2002, from http://www.orsi.edu/npri/14.htm.
Multipage document created by a private organization
Commit to be fit! Arlington Chapter. (n.d.). Heart helps: Ten 10 minute workouts. Retrieved August 5, 2002, from http://www.fitcommit.org/10minuteworkouts.
US Government report
United States Sentencing Commission. (n.d.). Federal sentencing statistics
by state. Retrieved Aug 2, 2002, from http://www.ussc.gov/JUDPACK/JP2000.htm.


The website you should be consulting is: http://flash1r.apa.org/apastyle/basics/index.htm.
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